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1. PexomeHnaanum o0y4aomuMcs 1o MOAr0TOBKE K rocy1apCTBEHHOMY
HTOr0OBOMY ATTECTAMOHHOMY 3K3aMeHY, B TOM 4HCJIe NlepeYeHb
PEKOMEH1yeMOii JTUTepATYPHbI JJIsl MOAT0TOBKH K rOCy1apCTBEHHOMY
UTOr0OBOMY ATTECTAMOHHOMY IK3aMEHY

[Ipy moAroTOBKE K CAade TOCYJApPCTBEHHBIX MTOTOBBIX JK3aMEHOB
NPOBOMSTCS TPYNIOBBIE W WHAWNBUAyAJIbHBIE KOHCYJIbTAllMU, MPHU3BAHHBIC
CKOHIICHTPUPOBAaTh BHUMAaHHWE HAa KOHKPETHBIX MHCTUTYTax. 3aJoroM ke
YCIICITHOW CIla4l SK3aMEHOB SIBIISIETCS CaMOCTOSITENIbHAST TMOATOTOBKA K HUM,
OCHOBaHHasi Ha COOCTBEHHOM OITIBITE OOYUYCHHS  PEKOMEHIAIIMSAX MPENOo1aBaTesl.

Kadenpoii ropucnpyneHuun chopMyIUpOBaH ONPEICICHHBIN IepeueHb
BOTIPOCOB IO OCHOBHBIM HAINpaBJICHHUSIM Kypca. JlaHHBII mepedeHb COOTBETCTBYET
benepanbHOMYy TOCYAapCTBEHHOMY 0Opa3oBaTEIbHOMY CTaHAAPTY U pabouuM
mporpaMmaM JHUCIMIUIMH. B paMkax »3TOTO mMepedyHss K TOCYAapCTBEHHBIM
UTOTOBBIM 3K3aMEHaM COCTaBIISIOTCA SK3aMEHAI[MOHHBIE OWUJIETHI, MO KOTOPBIM
oOydaromuecs: cOaloT SK3aMeHbl. Bompochl K 3K3aMeHaM 10 SK3aMEHYEMbIX HE
JOBOJSITCS] M COZIEPIKATCS JIUIIb B SK3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHAIMOHHBIN OWJIET BKJIIOYACT TPU BOIPOCA, KAXKIBIA M3 KOTOPHIX
UMEeT KOHKPETHBIM, JACTAIbHBIA XapaKTep, HO HE BBIXOJUT 3a PAMKH PabOUmX
IpOrpaMM JUCIUTIINH.

Nzyuenue BompocoB (mpobiaem) 1eaecooOpa3Ho HaYaTh ¢ U3y4eHUs 6a30BOM
JUTEPaTyphl MO TUCIUIUIMHAM, K KOTOPHIM OTHECEH JaHHBIN BOIpoc (Tipobiema).
Kak mpaBuiio, 6a3oBbie yueOHUKH (yueOHbIE MOCOOHWS) JAlOT MPECTaBICHUE O
npobiieMe, HO OTHX CBEACHHA MOXXET OKa3aThCsi HEAOCTAaTOYHBIM  JJIA
MCYEPIBIBAIOIIETO OTBETa Ha IK3aMEHAIMOHHBIN Bompoc. [losTomy crnemyer, He
OTPaHUYMBASCH 0A30BBHIM yUYE€OHBIM U3/IJaHUEM, U3YUUTh HEKOTOPHIE CICIUATbHBIC
U3JIaHusl, KOTOpBIE TaAyT BO3MOXKHOCTh 0oJiee mOJIpOOHO paccCMOTPETh HEKOTOPhIE
crienuuUecKre acmeKThl HM3y4yaeMoro Bompoca (mpobiieMbl), TIIyO)Ke H3y4YWTh
CrierMagbHbIe METObI pa3pelIeHrs ITpooieM, TPOAHATU3UPOBATH HAKOTUICHHBINA B
9TOM OTHOIICHWH OTEYECTBEHHBIM © 3apyOekHblid omnbiT. (Ocobo cremyer
MOIYEPKHYTh, YTO B MPOIECCE MOATOTOBKM K DK3aME€HaM CJEeAyeT peaan30BaTh
WHTETPATUBHO-KOMIUIEKCHBIA ~ TIOJXOJT B M3YyYEHUHU PA3JIMYHBIX BOIPOCOB
(mpobsieM), a 3HAYMUT, YMETh AHAJIM3UPOBATH M OLIEHHBATh €r0 HCTOPUYECKUE,
MPaBOBbIC M TIPOYME AaCHEKTHl M KOMIIOHEHTHI, BBISBISITH MX B3aWMOCBSI3b WU
B3anMOO0OYCIIOBICHHOCTh. OIICHOYHBIE CYXJACHHUS BBITYCKHHUKA B OTHOIICHUU
MPUBEJACHHBIX B MEPUOANUCCKUX M3AAHUAX MPUMEPOB KOHKPETHON ACATEIHHOCTH
CHEIMAIIMCTOB ~ MOTYT  CTaTh  JOKa3aTeIbCTBOM €ro  MpodeCCHOHATBHOU
KOMITETCHTHOCTH.
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2. PekoMeHaanum o0y4aromuMcest 0 MOATOTOBKE K 3aIMTE BHIIYCKHOM
KBAJIU(UKANUOHHOMN PadoThl, B TOM YHCJ/IE IepeYeHb PEKOMEHIYeMOoil
JIUTEPATYPHI AJI NOATOTOBKH K 3aIUMTE BHIMYCKHON KBAJIU(PUKANUOHHOMN
padoThI

TpeboBanust Kk CTPYKTYpe U COACPMKAHHUIO BBHITYCKHOW KBaJU(PUKAIMOHHON
pabotsl (BKP) BeImycKkHMKa

Bb100p T€MBbI BBITYCKHOW KBATU(PUKAIIMOHHON padOThI

Tembt BKP no o0Opa3zoBarenbHbIM HporpaMMaM BbICHIETO OOpa3oBaHUA —
nporpaMmaM  CHEUAJIMTETa ONPENEISIOTCS  BBINTYCKAIOIKUMHU  Kadeapamu,
yrBepxkaatoTcsi CoBeroM (hakyabTeTa M JOKHBI COOTBETCTBOBATh TPEOOBAHUAM
®denepasbHOr0 TrOCYAapCTBEHHOrO 00pa30BATENBbHOIO CTaHJIApTa  BBICIIETO
oOpazoBanusi 1o cnenuaidbHocT  40.05.04 CyneOHas u  TPOKypOpcKas
NeSITEIbHOCTh, ~ HalpaBlieHWE  MOJATOTOBKM,  HAIMpPaBICHHOCTh  (Ipoduiib)
«IIpokypopckast 1eaTeIbHOCThY

OOyyaromumcst PeIOCTaBIAECTCA MPaBO BbIOOpA TEMbI U3 YTBEPKACHHOIO
kadenpoit nepeudss teM BKP. [lo mucbMeHHOMY 3asiBIEHHIO OOyYaroIierocs
(Heckobkux oOyuaromuxcs, BeimoiHsomux BKP coBmectHo) UHCTUTYT MOXKET
IpeloCTaBUTh oOyuaromemycs (0O0y4arommcsi) BO3MOYKHOCTb —HOJTOTOBKHU
u 3ammTel BKP mo teme, mpennoxkeHHol oOydaromumcs (00ydaroniuMucs), B
ciiyyae 00OCHOBAHHOCTH II€JI€CO00pPa3HOCTH €€ Ppa3padOTKH ISl MPAKTUYECKOIO
IPUMEHEHUSI B COOTBETCTBYIOLIEH 00JIACTH MPO(PECCHOHATBHON AESTENbHOCTH
WM HA KOHKPETHOM OOBEKTE NpO(ECCHOHATBHON NEATEIbHOCTH. 3asBIICHHUE
oOy4Jaromierocss paccMaTpUBAETCs Ha 3aCElaHWM  BBINYCKAIOIIEH Kadeapsl.
Pemienne o BO3MOXHOCTH TOATOTOBKU M 3amuThl BKP mo teme, npemmoxeHHOM
oOyuaromuMmcst  (0OyJarolmMMHCs) HPUHUMAETCS MPOCTBIM  OOJBIIMHCTBOM
r'OJIOCOB.

BriOpanHas Tema coriacyercs ¢ pyKOBOAMUTENIEM U M0 TUYHOMY 3asIBIICHUIO
oOydJaronierocss U NPEJICTABICHUIO JIeKaHa 3aKpeIUIsieTCss 3a HUM IPUKA30M 110
Nuctutyty. Ilocne BbeixoJa TmpuKa3za HUKakoe wu3MeHeHue TeMbl BKP
(MpUHIMITHAIIBHOE WK CTHJIMCTUYECKOE) He nomyckaetcs. U3menenue tembl BKP
JIONyCKAETCSI TOJIBKO B MCKIIOYHUTENBHBIX CIIy4asix II0 COTJIACOBAHUIO C
pykoBomuteneM BKP, 3aBemyrormum kadeapoit, MTpopeKTopoM Mo ydeOHO-
METOJAMYECKONW padoTe ¢ MOBTOPHOM MPOLETYpON YTBEPKIEHUS HA BCEX YPOBHSX
HE MO3/HEEe YeM 3a TpPU Mecsla O Hadajla MPOBEJIECHHS WTOrOBOM aTTecTaluu
(uTOrOBOM aTrTECTAINN).

TpeboBanus k cTpykType u coaepxxanuio BKP

Breimycknast ~ kBanmduKaMoHHass ~— paboTa  CONEPKHUT  CIEAYIOIIHE
oOs3aTeNbHbBIE  AJIEMEHTBI: TUTYJbHBIM JIUCT, 3aJlaHM€ Ha  BBIIYCKHYIO
KBAIM(PUKALMOHHYIO padoOTy; OrJIaBIeHUE;, BBEJIEHHWE; OCHOBHYIO 4YacTh,
BKJIIOYAKOIIYKD  TEMAaTHYECKHE  pa3lielbl W MOJAPA3ACIbl;  3aKJIKOYEHUE;
oubmmorpaduueckuit  crucok. Ilpu HeoOxomumoct B cTpyktypy BKP
BKJIFOYAKOTCS ITPUIIOKEHHUS.
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TurynbHblii  nUCT  odopMIsIETCST B COOTBETCTBHM € 00pasloM,
YCTaHOBJIEHHBIM HCTUTYTOM, U COACPKUT CIEAYIOLIUE CBE/ICHUS:

— TMIOJHOE€ U COKpAIIeHHOE HaMMEHOBAaHKHE 00pa30BaTEIbHON OpraHU3alllig;

— HauMeHOBaHHE (aKyJIbTeTa;

— HaMMEHOBAHME BBITYCKAIOMIeH Ka(eapsl;

— mudp 1 HANMEHOBAaHKE HANPaBJICHUS TOJATOTOBKHU;

— BUJ pabOTHI;

— TeMa BBITYCKHON KBAIM(PUKAIIMOHHON pabOThI;

— cBeaeHus 00 oOywaromemcs (Kypc, Gopma oOydeHwus, UMs, OTUYECTBO,
dbaMmIMs) U €ro JUYHYIO TOAMKCH;

— CBEJICHHS O pYKOBOAMTEIE (JOJIKHOCTD, YU€Has! CTENEHb, YUEHOE 3BaHUE,
dbaMuTusl 1 THUIUAJBL) U €T0 JIMYHYIO TOTKCH;

— CBEJICHMS O 3aBEIYyIOIIEM BbIycKarolel kadeaps! (I0HKHOCTh, yUeHas
CTENeHb, yUeHOE 3BaHUE, (PaMUITUS M MHULIAAJIBI) M €T0 JJMYHYIO TIO/ITHUCH;

— MecTO (TOpo/1) ¥ roJ1 BHIMOJHEHUS paOOTHI.

3amanue Ha BKP 3anonHsercs coriiacHo Makery, YTBEpP>KICHHOMY
NHCcTUTyTOM, W COIEPKHUT MepedeHb 3TanoB BbinonHeHUss BKP ¢ ykazanuem
cpokoB BeinodHeHUs. Jluct 3amanus Ha BKP noamuceiBaercst oOyuaromumes u
pykoBoautesiem BKP.

OrnaBiieHHE COACPKUT MEPEUCHb OCHOBHBIX Pa3zesioB (TJiaB), MOIpa3/eioB
(maparpagoB) BKP ¢ yka3zanHueM HOMEpPOB CTpaHHI, HA KOTOPBIX pPa3MEUIaeTCs
Havyayo paszzenoB (momapasnernoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYATH
BCE 3arojIOBKHM, UMEIOIIKECs B paboTe, B TOM 4uciie Oubnnorpaduyeckuil Cliucok
U TpuiiokeHus. B ornaBieHun npumeHsieTcsl mu@poBas cUCTeMa HyMepalud, B
COOTBETCTBUHU C KOTOPOH HOMEpa IJ1aB COCTOAT W3 oxHou mudps (1.; 2. u 1.1.),
HOMEpa COCTaBHbIX 4acted — u3 aByx mudp (1.1.; 1.2. u T.1.), TpeTbsa CTyNEHb
nenenust — u3 tpex mudp (1.1.1.; 1.1.2. uT.n.). 3nak nmaparpada HE CTABUTCH.
ABTOMaTHuUeckoe (OpMHpPOBAHUE OTJIABICHUS C HCIOJb30BAaHHUEM 3aroJIOBKOB
PEANOYTUTENBHO.

Bo BBenenun k BKP HeoOXoauMo pacKpbITh POJib U MECTO HCCIEIyeMOun
npoOiemMbl, 00OCHOBaTh BBIOOP TEMbl, ONPEACIUTh €€ AaKTyaJlbHOCTH,
chopmynupoBaTh 1eib W KOHKpeTHble 3amaun BKP, omnpenenuts rpaHuilsi
uccinenoBanus  (hopmynupoBaHue OOBEKTa U MpeaAMeTa  HUCCIeIOBaHUS,
OmpeNeleHuE XPOHOJOTUYECKUX W/WIM reorpauueckux pamok). 3Aech Ke
CJIETyeT KPAaTKO ONucaTh OOIME HAPABIICHUS PEIICHUS HUCCIEAYEMOM POOIEeMBlI,
OCHOBHBIE THIOTE3bl, TEOPETUUYECKYIO (TEOPETHKO-METO/I0JIOTHYECKYI0) 0a3zy u
BBIOpAHHBIE METO/IbI MCCIIEIOBAHNUS, & TAK)KE YKa3aTh, HA PUMEPE KaKoro 00bheKTa
Oyzmer pemaTrbCs IIOCTaBIICHHBIE B padore 3amaun. OObem BBeneHHS — 3-5
CTpaHMII.

OcHoBHast 4yacThb packpbiBaeT cojepxkanue BKP. B ocHOBHOW wyactu
U3Jlaraercsl TEOPETUYECKUMH  Marepual 1O TEeMe, [PUBOJUTCS  aHAIMU3
WH()OPMAIMOHHBIX HMCTOYHUKOB, peHIaloTcsi 3aJadd, Cc(OpMYJIUPOBAHHBIE BO
BBEJICHUM, IPUBOAMUTCS OINKMCAHHE COOCTBEHHOI'O HCCJIEAOBAHUS, €CIIM €ro
MPOBEJICHUE TMpeaycMaTpuBaioch Hensamu u 3agadyamu BKP. OcHoBHast yacthb
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BKIJIFOYAET B CEOSI TEOPETHUUECKYIO M, PU HEOOXOAUMOCTH, MPAKTHUECKYIO YaCTH.
B Teopetnueckoi 4acTu pacKphIBAlOTCA U AHAIM3UPYIOTCS OOIUE TEOPETUUYECKUE
MOJIOKEHUSI M0 TEME HUCCIEeIOBAHMS, J1aeTCi MOAPOOHOE H3JI0KEHUE METOIUKU
uccienoBaHus. B MpakTUYEeCKOW YacTH W3J1aracTcs KOHKPETHBIM MaTepuall,
MIPOBEPSIOIINI BBIABUHYTHIE TOJIOKEHHUSI, TUIIOTE3bl, MPUBOIATCS MaTE€pUaIbl MO
BBIOOpPY pEIIEHUN: MPOBEPOYHBIE pACUYEThl, PE3YJNbTAThl MOJCIUPOBAHUSA,
aNrOpuTMbl (PYHKIIMOHUPOBAHUS W T. ., a TakKXke O00OIIAITCA TMOJTyYEHHbIC
pe3ynbTarhl. J[OMOMHHUTENbHBIE MaTepHallbl M MaTepuaibl OOoJIBIIOTO 00BeMa
(mporpaMma HMCCJEIOBaHMS, WHCTPYMEHTAPUN, WILTIOCTPAIlMU, TAOMUIBI U T. II.)
PEKOMEHAYETCS] BHIHOCUTD B MPUIIOKEHUS.

B BKP pgomxHO OBITH TpemiokeHO HE MeHee 3—4 MeponpusiTui,
000CHOBaHAa WX HEOOXOAMMOCTh, OIKMCAHA WX CYIHOCTh U TOCJIEACTBUS
BHE/IPCHUSI.

ConepxaHue TJIaB OCHOBHOM YacTH JOJKHO IMOJHOCTBIO PAaCKpPhIBATh TEMY
BKP u touHO cooTBeTcTBOBaThH €. KoimuecTBO IJIaB OCHOBHOM 4YacTH JIOJDKHO
ObITh HEe MeHee ABYX. Pa3nennl W mojpasziesibl OCHOBHOM 4acTv, Kak IMPaBHIIO,
copa3MepHbl Mo 00beMy. B KoHIle kaxaoro paszena (rjiaBbl) OCHOBHOM 4acTu
MIPUBOJIATCS] KPATKUE BBIBOBI 10 TEME MCCIICIOBAHUS.

3akmouenue BKP mpezacraBnsier coOoit Te3uCHOE MOABEACHUE HTOIOB.
KomnuectBO OCHOBHBIX moJokeHUM 3akntoueHuss no BKP  coorBerctByer
KOJMYECTBY 3a7a4, OMNPEACIICHHBIX OOyJarommMmcsi Il  TOATBEPKICHUS
MPEIOKEHHOW TUINOTE3bl UCCIIEOBaHNs. B 3aKI0UeHHN OTMEUalOTCs OCHOBHBIC
pe3ynbTaThl PaboThl, POPMYIUPYIOTCS BBIBOBI, MPEIIOKECHHUS M PEKOMEHIAIUN
110 MCTIOJB30BAHUIO PE3yJIbTATOB PaboThl. Takke B 3aKIIOUEHUU CIEAYyeT yKa3aThb
NyTH U TEIN JaIbHEHUIIeH HCCIe0BATENhCKOM PaboThl IO BRIOPAHHOW TEMaTHKE
WM 000CHOBATh HEIEIeco00pa3HOCTh ee¢ MpoaosbkeHus. OO0beM 3aKIIOUYCHUS —
2—3 CTpaHUIIBL.

bubnuorpaduueckuii  COUCOK  COACPKUT  MEPEUYeHb  JHUTEPATYPHBIX
MCTOYHUKOB, IPABOBBIX AKTOB, MCTOYHUKOB CTATUCTUYECKHX JAHHBIX W HHBIX
OMyOJIMKOBAaHHBIX JOKYMEHTOB M MaTepUajoB, MCIOJIb30BAHHBIX MPU HANMCAHUU
BKP, mnepeuenp WHTEpHET-pecypcoB. bubnuorpadguyeckuii CHOUCOK JOJDKEH
colepkaTb He MeHee 25 HaumeHoBaHui. bubnuorpaduueckuii cnucok
odopMIISIETCST B COOTBETCTBUM C JICUCTBYIOIIMM HallMOHAJIBHBIM CTaHIAPTOM
Poccuiickoit @enepanuu (I'OCT).

[IpunoxxeHuss cojaep:KaT CHPaBOYHbIE U AHAJUTUYECKUE MaTepHuabl
(TaGmuUIIBI, pacueThl, AITOPUTMBI, KOMITBIOTEPHBIC PACTIEYaTKU | T.11.), KOTOPHIE 110
TEM WM WHBIM TpUYUHAM (Hampumep, u3-3a OodbIIOro 00bema) He
11eJIeCO00Pa3HO MPUBOJAUTh B OCHOBHOW YAaCTH BBITYCKHOM KBaIU(UKAITMOHHON
paboThl. B TekcTe BBIMYCKHOW KBAIU(PUKAIMOHHOW pabOTHI JIejaeTcsi CHOCKa Ha
COOTBETCTBYIOIIEe TpuioxkeHue. Takxke B mpuioxkenue k BKP moxer ObITh
BBIHECEH MaTephall pPa3bICHUTEIBLHOTO XapakTepa, JOMOJHSIOMMN padoTy,
HarpumMep: GopMbI OyXTalTepCKON U CTATUCTUUECKON OTYETHOCTH; IPUMEHECHHbIC
METOJMKH; TIEPBUYHBIC OYyXraaTEepPCKUe JIOKYMEHTBI; MpPHUKa3bl PYKOBOIUTEIIS
OpraHu3allii; BHYTPU(DUPMEHHBIE TIOJOXKEHUS U HWHCTPYKIUH; PETUCTPHI
oyxranrepckoro y4yera u T.1. IIpu atom B Tekcte BKP f10/KHBI OBITH CCHUIKH Ha
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BCE€ MpWIOKEHUsA. B cilyduae HEBO3MOXXHOCTU KOINHUPOBAaHUS JOKYMEHTOB IO
tematuke BKP npomyckaercs 3amonHeHue HeoOXoauMbix (opM  (OJaHKOB)
OTYETHOCTH CAMOCTOSATEIHLHO 00YUYaIOIIMMCS 0 JJAaHHBIM OpraHU3alUu.

BKP odopmusercs Ha pycckoMm s3bike. Jlomyckaercs odopmienue BKP
(moJIHOE WJIM YaCTUYHOE) Ha MHOCTPAHHOM SI3bIKE (QHTVIMMCKOM, HEMELKOM U
(bpaHIry3CKOM) B BUJIE AOMOJTHUTEIBHOTO MIPUIIOKEHUS.

TpebGoBanus kK 00beMy M OQOPMIICHUIO BBIMTYCKHOW KBaTM(DUKAIMOHHOU
paboThI

Brimmycknast  kBanmduKaMoHHass paboTra JoKHA OBITh  aKKypaTHO
opopmiena. Tekct BKP neuaraetrcs B pegakrope MS Word na nucrax ¢opmara
A4 (210 x 297 mMm) kamxHOU opueHTanuu, mpudt Times New Roman, kermp —
14, mexcrpounbld wHTEpBan — 1,5, ab3amubii orctym — 1,25 cM, TekcT
BBIPABHUBAETCS MO LIMPHUHE, MO JOKYMEHTA: BEpXHee U HuxKHee —20 MM, JIEBOE —
30 MM, ipaBoe — 10 Mm.

Crpanunsl BKP HyMepyroTcs CIiomHONM HyMepaluel B aBTOMAaTHYECKOM
pexume. TUTyNbHBIA JHCT BKIIOYAETCS B OOIIYI0 HYMEpalWio, HO HOMEP
CTpaHMIIBl HAa TUTYJIBHOM JIUCTE HE cTaBuUTcA. HoMmep cTpaHuibl pacnojiarator
CBEpXy IO LEHTPY JHCTa (TOJABKO HU(ppamMH, O€3 TONOJHUTEIbHBIX CHUMBOJIOB).
OObeM BBIMYCKHON KBadU(UKAIIMOHHOW paboThl — He MeHee 60 crpanur (6e3
CIIUCKA JIUTEPATYPHI U IPUIIOKEHUH).

OcnoBuoit Tekct BKP cnenyer pa3buBaTh Ha mompasnensl ajis yaoOcTBa
yreHusa. CtpykrypupoBanue BKP Ha paspensl u mnoapasfenbl BITOJHSIETCA
00y4aroIuMCcsl CaMOCTOSITENIBHO.

3aroJioBKU pa3/iesioB MeYaTaroT MPOMUCHBIMU OYKBAMH >KUPHBIM HMIPUGPTOM,
BBIPAaBHUBAHUE MO IEHTPY, O0€3 ad3allHOro OTCTYIa, TOYKAa B KOHIIE HE CTAaBUTCA
(BBEAEHHUE). 3aronoBku ocHoBHOM uactu BKP nHymepytorcs apabckumu
muppamu (I'JIABA 1. ...). Mexay 3aroloBKOM U MOCIEAYIONIMM TEKCTOM (WH
Ha3BaHMEM TOApa3jena) — CTpoKa OTcTymna (MoJIyTOpHbIM MHTEepBasioM). [lepenoc
CJIOBa B Ha3BaHWM pa3zesioB (MonapaslenoB) He nomyckaercsa. Kaxnblil pasaen
HAaYMHAIOT C HOBOM CTPaHULBI.

JUis moapas3ziesioB CIENyeT HCIOJIb30BaTh MHOIOYPOBHEBBIE 3arOJIOBKHU.
HasBanue mnoapasznena mnevyaTaroT KUPHBIM IIpU(TOM, HAUYMHAs C 3arjaBHOU
OyKBBI, OCTallbHBIE — CTpPOYHbIC. BbIpaBHHBaHME TO ILEHTPY, Oe3 ab3alHOro
orctyna. OCHOBHOM TEKCT IMOCJIE 3arojoBKa CleyeT yepe3 CTpoky orcryna. Ecinu
3aroJIOBOK IMOApasjesia CIeIyeT 3a TEKCTOM, MEXIy MOCIeqHEN CTPOKON TeKCTa U
MOCJIETYIOIIUM 3ar0JIOBKOM — JIB€ CTpOKH oTcTyna. He pexomenayercs nomemarb
3aroJIOBOK B KOHIIE CTPAHHUIIBI: €CIU CTpaHuIla 3amojHeHa OoJiee yeM Ha 75 % u
MOCJIe 3arojioBKa Uil OCHOBHOTO TEKCTa OCTaeTcsi He O0oyiee ABYX CTPOK,
No/ipa3ziesl CielyeT HAUUHATh C HOBOM CTPaHUIIbI.

CcbUlkM Ha Marepuaibl, 3aMMCTBOBAHHBIE y JPYTUX aBTOPOB, SIBISIOTCA
o0s3aTENIPHBIMA: HAa WCTOYHUK IMTAThl, CTATHCTHYECKUM MaTtepuan WIu
3aMMCTBOBaHME (pakTa HEOOXOAMMO JaBaTh CCBUIKY, 3TO OOeCHe4HuBacT
(aKkTUYECKYyI0 TOCTOBEPHOCTh CBEICHUH, AaeT nHpopmanuo o6 ucrounuke. [lpu
OTCYTCTBHMH CCHUIOK pab0Ta MOXKET OBITh HE IOMYIIEHA K 3aIlHTE.
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Texct paboTbl HOMKEH OBITH YETKUM M KPAaTKUM, HE JOMYCKaIOIIUM
HEOJIHO3HAYHbIX TOJKOBaHUU. He momyckaeTcsi mpou3BOJIbHOE COKpAIEHUE CIIOB,
3aMeHa OYyKB OyKBEHHBIMH OOO3HAYEHUSIMU M MaTEeMaTUYECKUMU 3HAKAMH.
bykBeHHbIE aOOpeBHATYpHI MpPU TEPBOM YINOMUHAHUM YKA3bIBAIOTCS B KPYTIIBIX
CKOOKax IOcJje MOJHOr0 HAMMEHOBAHHUSI, B NalIbHEUIIIEM YIIOTPEOSIOTCS B TEKCTE
0e3 pacindpoBKH.

Pucynku, yeprexu, cxemsl, rpaduku u potorpaduu B Tekcre BKP nomkHbI
OBITh BBINIOJIHEHBI B TpaUueckoM pefakTope HJIM B JAPYroM CIeHUaIbHOM
mporpaMMHOM obecrieueHnr. BreimonHeHne pucyHkoB B penaktope MS Word He
nomyckaercsi. MImocTpaTuBHBI  MaTepuan JOJDKEH ObITh TMOHSATHBIM U
UH(GOPMATUBHBIM, BCE HAAMUCH JOJKHBI OBITh XOPOIIIO YUTAEMBIMH.

Tabmuupl, pucyHKH, 4dYepTekHu, cxembl, Trpadbuku u Qororpadun,
ucnoisibzyeMmble B BKP, pazMmemaror HEnocpeacTBEHHO MOCIE MX YIIOMUHAHHS B
TEKCTE W OTAEJISAIOT OT OCHOBHOI'O TEKCTa CTPOKOM OTCTyIa I0 W mocie. Ha
KQK/bI PUCYHOK JTAIOTCS CCHUIKM M HEOOXOAMMbBIE TOSICHEHUS, CIIOBO «PUCYHOK
MUIIETCS COKPAILIEHHO B TEX CIyYasix, KOrja psSAoM CTOUT Ludpa (HampuMmep, «u3
puc. 3 cienyer...»), OpH OTCYTCTBHM LHU(PBI CIOBO «PHUCYHOK» MHIIETCA
MOJTHOCTBIO (CM. pUCYHOK). To ke JiJist APYTUX IJIEMEHTOB.

Tabnuupl, pUCYHKH, YEPTEXKH, CXeMbl, rpaduku U (oTorpapuu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMmepanuio. Jlomyckaercss CKBO3Hasi HyMmepauus B
npenesnax ogHoro pasaena. Homep, noanuce M NOSCHEHUS K pUCYHKaM, CXeMaM U
TabauIlaM JTOJDKHBI OBITH BBITIOJTHEHBI Ha JIMIICBOM CTOPOHE JIMCTa (TaM JKe, TJIe
pucyHok). Hannuce «Tabmuua» BbIIONHSETCS crpaBa Haja Tabauuei, uepes
npoben ykasplBaeTcs HoMep Tabmuubl (Hanpumep, Tabmuna 1.2), HauMeHOBaHME
TaOJIMIBI YKa3bIBAETCS HA CTPOKY HMIKE, BBIPABHUBAHUE IO LIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu moja pucyHkamu, yeprexkamu, rpadukamu, dpoTorpapusMu
BBITIOJHSIOTCS 1O LEHTPY TMOJ 4YepTexamu, TpaduKamMH, pPUCYHKAMU U
¢dotorpadusimu (Puc. 1.2. HaumenoBanue).

3aronoBku rpad) W CTPOK TAONMIBI MHIITYTCS C MPOMHCHOW (3arjlaBHOW)
OykBbl B (hopMe €IMHCTBEHHOTO YHWCIA, a MOJ3aroJIOBKU rpad — cO CTPOUHOMH
OYKBBI, €CJIM OHU COCTABJISIIOT OJHO MPEIJIOKEHUE C 3arojOBKOM, WIH C
IPOMUCHOM (3aryiaBHOM) OYKBBI, €CJTH OHM MMEIOT CaMOCTOsITeNIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB U TI0/I3ar0JIOBKOB TaOJIHUI] TOYKA HE CTABUTCSI.

B ciydae paspbiBa TaOnMIbl HAa HECKOJIBKO CTpPaHUIl Ha CIEAYIOIIeH
CTpaHHIle B BepxHeM JjieBoMm yriy numercs: «llpomomkenune Ttabmn. 1.1» wim
«Oxonyanue Taba. 1.1» Oe3 ykazaHus Ha3BaHHs TaOJMIBI, B BEPXHEH CTpOKe
TaOJNMIIBI HAa HOBOM CTpaHMIle OyOJUpYyeTcsl «Ilanka» ¢ Ha3BaHUAMH WIIU
HOMEpPAMH CTOJIOIIOB.

®opmyibl, ucnosibdyemble B Tekcte BKP, odopmusitorcs npu mnomoriu
BCTPOEHHBIX WJIM CHEIHAIBHBIX PEAAKTOPOB (OpMYIN TeM k€ MpPUPTOM, YTO U
ocHOBHOM TekcT BKP, m nOJKHBI MMETH CIUIOIIHYIO HYMEpALMIO B IIpeenax
pa3aesoB, HOMEp YKa3bIBAeTCSl B KPYIJIBIX CKOOKax, BRIPABHUBAETCS IO MPaBOMY
kparo. Dopmyna ABISETCS YacTblO TEKCTA, BBIAEIAETCA COOTBETCTBYIOLIMMU
3HaKaMH MPENMHAaHNS U BBIPABHUBAETCS IO UEHTPY. Bce CMMBOIIBI, MCIIOJIb3yEeMble
BIIEPBBIE, JOJKHBI ObITh OMMCAHbl HEMOCPEICTBEHHO MOcie (GOpMyIIbL.
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[Ipu cocTtaBneHUM TMepeyHEd B 3aBUCUMOCTH OT CJIOKHOCTH CJEAYeT
BBIOMPATh MAPKUPOBAHHBIN WM HYMEPOBAaHHBIN CIMCOK. MapKUpOBaHHbBIN CITUCOK
odopmIIsieTca B cllydae OJHOYPOBHEBOTO MEPEUHsI, B KAYECTBE MapKepa CTaBUTCA
3HaK «—» (depe3 MeHI «Mapkepbl» B penaktope MS Word), ucnosib3oBaHue
JIpPYTUX MapKepoB He Jonyckaercs. HymepoBaHHBIA CIHUCOK NMPUMEHSIETCS s
MHOT'OYPOBHEBOTO IepeuHs (uepe3 MeHwo «Hymepanus» B pegakrope MS Word) u
MOeT 0(hopMIIIThCs ABYMs criocobamu. [lepBblii criocoO:

1. Homep B cricke oTAeNnsieTcsl TOYKOM, TOCTIe Yero dJIeMEeHT crircka ((pasa,
CUMBOJIbHOE 0003HAUEHUE U T.J.) MUIIETCS C 3arJIaBHOM OyKBBI.

2. B xoHIIe KaX0T0 3JIEMEHTA CIIHUCKA CTABUTCS TOUKA.

Bropoii cioco6 odopmiieHus nepedHs:

l)HOMEp B CHHCKE OTACISICTCS CKOOKOH, mocie dero ¢pasza (dJIeMEHT
MIepPEYHsI ) MUIIETCS C MAJICHBKON OYKBBI;

2) 3IeMEHTBI TIEpEeUHsl OTACNAIOTCS APYT OT Apyra TOYKOM C 3alsITON «;», B
KOHIIE MTOCJIETHETO JIEMEHTA CTAaBUTCS TOUKA.

Cnenyer oOpamaTb BHUMaHHUE Ha TO, YTOOBI HauyallbHbIE CJIOBA KaXKJOTO
3JIEMEHTAa CMUCKA ObUIM COTJIACOBAHBI MEXK]Ty COOOM:

— B poOJIE;

— 4Huce;

— Tajiexe.

Tak>ke Bce 3J€MEHThI CNHCKA JOJKHBI ObITh COTJIAaCOBaHbI B POJIE, YUCIE U
najiexxe co ciaoBamMu (MM CJIOBOM) B NPEABAPSIONIEM MEpEYEHb MPEJI0KEHUH,
10CJI€ KOTOPOT'O CTOUT JIBOETOYHE.

NnmoctpatuBHbIl  MaTepuan, — OojbliMe  TaOMUIBI WA TEKCT
BCIIOMOTATEILHOI0 XapaKTepa MOKHO MOMEIIATh B MPUJIOKEHHUS, PACIIOJIOKEHHbBIE
nocJie 6ubMorpaguuecKkoro Cucka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oemoit Oymarm ¢dopmara A4 ¢
OJIHOM CTOPOHBI U TEPEIUIETAETCS B TBEPJbI MEPEIIET. DIEKTPOHHBINA BapUaHT
BKP, noxmama w mnpe3eHTallud WM JAEMOHCTPAIMOHHBIX MaTepuasioB (mpu
HAJIMYMH) IPEJOCTABIIAECTCS 00yJaroMMcs Ha kadeapy BMECTe C ePEIIeTeHHbBIM
HK3EMILIPOM.

3. PexoMeHIanmuu 1o NpoBeIeHUIO IrOCy1aPCTBEHHOI NTOTOBOI aTTeCTAIMI
IS IpeiceiaTelisl, YJIEHOB M CEKpeTapsi rocy1apCTBEHHOH UTOTOBOM
IK3aMeHAIHOHHOI KOMHCCHH

Jis mpoenennst [MMA B HMHCTUTYTE CO3JAIOTCS  3K3aMEHALMOHHBIE
KOMMCCHU.

Hnsa paccMoTpenus: anemsauui mo pesyabrataMm [MMA B UMHcTtuTyTE
CO3JIal0TCS aleJUIIIUOHHBIE KOMUCCHUU.

DK3aMEHAIlMOHHAsI W aneJUIAlMOHHAs KOMHUCCHUU (Janee BMecTe —
KOMHUCCHUHM ) JCHCTBYIOT B TE€UEHUE KaJECHAAPHOIO roJia.

Komuccun co3garorcsi B MHCTUTYTE MO KaKJIOMY HAMPABJIEHUIO MTOATOTOBKHU
WIM MO KaxJI0od oO0pa3oBaTelpbHOM MporpaMMme, WM 1O pPsALy HampaBlieHUN
MOJATOTOBKH, WX IO psily 00pa30BaTeIbHBIX IPOTrpamMM.
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[Ipencenarens 3K3aMEHALIMOHHON KOMHCCHM YTBEp)KIAeTcs He mo3aHee 31
nekabps, mnpeamecTByromero roay mposeneHus [MA, MunuctepcTBOM
obpazoBanus 1 Hayku Poccuiickoii denepaiiuu 1o npeacrabieHuto MHCTUTyTA.

HMHCTUTYT yTBEpKAAET COCTABbl KOMUCCUM HE TO3AHEE YEM 3a OJUH MECHL]
1o natel Havaia [ UA.

IIpencenarens 3K3aMEHALIMOHHON KOMUCCHUU YTBEPKAAETCSA M3 YMCIIA JIULL,
He paboTtaronmx B IHCTUTYTE, UMEIOIIMI YUYEHYIO CTENEHb IOKTOpa HAyK U (WJIH)
yueHoe 3BaHME mpodeccopa JTHOO0 SBISIOUIMXCA BEAYIIMMH CICIHATUCTAMH —
MPEACTaBUTEISIMU  paboToaTeNe WM WX OOBEAMHEHHH B COOTBETCTBYIOIICH
obnactu nmpodeccnoHaNIbHOM e TENbHOCTH.

IIpencenareneM  aneuBIMMOHHOM  KOMHCCHM  YTBEPXKIACTCSA  PEKTOP
HNucTuTyTa (JUI0, UCHIOTHSIONIEE €r0 00SI3aHHOCTH, WM JIMLIO, YIOJHOMOYEHHOE
pekropoM MHCTUTYTa — HA OCHOBAaHUU PACIIOPSAAUTENBHOrO akTa MIHCTUTYTA).

[Ipencenareny KOMHCCUM OPraHU3YIOT M KOHTPOJIMPYIOT IEATEIBHOCTH
KOMHUCCUM, OOECNEeYMBaIOT  E€IUHCTBO  TpeOOBaHUM, MNPEABSIBISIEMBIX K
oOyuarommmcs npu nposeaeHuu ' MA.

B cocraB 5K3aMeHAallMOHHOM KOMHCCHHM BXOIST MPEACENATeNb YKa3aHHOM
KOMMCCHUU U HE MEHEE YETHIPEX WICHOB YKAa3aHHOM KOMHUCCHH.

YiteHbl DK3aMEHAIMOHHON KOMUCCHM SIBJISIOTCS BEAYIIMMU CIIEHHAIACTAMHU
— MPEACTABUTENSIMU padoToaTeNel Wik UX OOBbEIMHEHHM B COOTBETCTBYIOIIEH
oOnactu npodeccnoHabHON NeATENbHOCTH U (WIK) JIMLIAMU, KOTOPbIE OTHOCATCS
K NMpoQeccopCcKo-MpenoaBaTebckoMy coctaBy MHCTUTYTa (MHBIX OpraHu3aliuii)
Y UMEIOT YUEHOE 3BaHUE U (WJIN) YUYEHYIO CTEIICHb.

Jloyig JnLl, SIBASIOIIMXCS BEAYLIMMH CIIEHHAIMCTAMU — MPEICTABUTEISIMA
paboronatened WIM MX OOBEOAUHEHHM B  COOTBETCTBYIOIIEH  00JaCTH
npo(heCCHOHANIBHOM N1eATEIbHOCTH (BKJIIOUAs Mpelacedaress SK3aMeHAllMOHHOU
KOMHUCCHHM) B OOIIEM 4YHCIEe JHI, BXOAAIIMX B COCTaB HK3aMEHAIIMOHHON
KOMMCCHH, JOJDKHA COCTaBIITh HE MeHee 50 POLIEHTOB.

B cocTaB anemssnMOHHON KOMUCCHM BXOJAT MPENCENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMMCCHU.

CocTtaB amemwsIUOHHOW KoMHccMU  (HOpMHUPYETCSs W3 YWCia  JIuIl,
OTHOCSIIIIUXCS K MPOGECCOPCKO-TPENoIaBaTeIbckoMy cocTaBy MHCTUTyTa U He
BXOJSAIIMX B COCTaB dK3aMEHAIMOHHBIX KOMUCCH.

Ha niepuon nposeaenus ['MA s obecrnieueHus paboThl SK3aMEHAITMOHHOMN
KOMHcCcHHM pekTop MHcTHTyTa Ha3HadaeT cekperaps YKa3aHHOM KOMHCCHUU U3
yycia JIML, OTHOCAIIMXCS K MpOo(eccopCcKo-MPenogaBaTeIbCkOMy COCTaBY
WHCcTUTYyTa, Hay4yHBIX pa0OTHHKOB WM aJMMHHUCTPATUBHBIX pPaOOTHUKOB
HNuctutyra. Cexperapb 3K3aMEHALMOHHON KOMUCCHH HE BXOAMT B €€ COCTaB.

Cekperapp dK3aMEHAMOHHOW KOMHCCHM BEJIET IIPOTOKOJBI €€ 3aceJaHuM,
npecTaBiIsieT HeOOX0IMMbIE MaTEpPHAIIbl B AllEUIALIMOHHYO0 KOMUCCHIO.

OcHOoBHOM  (OpMOHM  JESATENIPHOCTH KOMHCCHUW  SIBJISIFOTCSL  3aCeaHMsl.
3acenaHusi KOMUCCU MPAaBOMOYHBI, €CJIM B HUX Y4aCTBYIOT HE MEHEE JIBYX TpETen
OT YMCJIA JIULI, BXOAALIUX B COCTaB KOMUCCHUH.

3acenaHusi KOMUCCUI MPOBOAATCS NPEICENaTENSIMU KOMUCCUI.
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Pemennss koMuccuii TPUHUMAIOTCS TPOCTHIM OOJIBIIMHCTBOM TOJOCOB OT
yycia JUL, BXOASUIMX B COCTaB KOMHMCCHUM M y4yacTBYIOIIMX B 3acefanHuu. [lpu
PaBHOM 4MCII€ TOJIOCOB MpeAceaaTeslb KOMUCCUU O0JaaeT MPaBOM PEIArOIIEeTo
roJioca.

Pemenusi, npuHAThIE KOMUCCUSIMU, OPOPMIISIOTCS MMPOTOKOJIAMHU.

B nmporokosie 3acemaHus 5K3aMEHAIMOHHOM KOMHCCUUA II0 TIPUEMY
rOCy1apCTBEHHOTO  MTOTOBOTO  AaTTECTALIMOHHOTO  WCIBITAHUS  OTPAXKAOTCS:
MepeUeHb 3aJaHHBIX 00ydYaromEeMycsi BOMPOCOB M XapaKTEPUCTHUKAa OTBETOB Ha
HUX, MHEHHS TIpeAcenaressi W YICHOB JK3aMEHAalMOHHOM KOMHCCHH O
BBISIBICHHOM B XOJI€ TOCYJIAPCTBEHHOTO UTOTOBOTO ATTECTALMOHHOIO MCIBITAHUS
YPOBHE TMOATOTOBJIICHHOCTH OOYyYaloIIerocss K penieHuto MpodecCHOoHaTbHBIX
3a7la4, a TaKXK€ O BBISBJICHHBIX HEIOCTATKaX B TEOPETUUYECKOW M MPAKTUYECKOU
MOJITOTOBKE 00YYarOIIerocs.

[IpoTokonsl 3acenaHuss KOMHMCCUM NOANMUCBHIBAIOTCA IPEACEHATEIEM.
[IpoTokos 3acenaHus HSK3aMEHAIIMOHHOM KOMHUCCHUU TaKkXe€ MOANUCHIBACTCA
CEKpEeTapeM 3K3aMEHAlMOHHOW KOMUCCHH.

[IpoTOKOJIBI 3acelaHnsl KOMUCCUM CIIUBAIOTCA B KHUTH U XPAHSTCA B ApPXUBE
NHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU JET.

Ilo pe3yapTaTam IIPOBEJCHUS 3acenaHus roCyapCTBEHHOM
9K3aMEHALMOHHON KoMHCCUM mpeacenateneM (opmupyercs otuer «O padote
['OK», xoTophlii 0OCyknaeTcs Ha ydyeHOM coBeTe MHCTHUTyTa B TeueHue ABYX
HEJIENIb TIOCJE IIPOBEICHUS 3aCeNaHus TIOCYJApCTBEHHOW 3K3aMEHAllMOHHOU
KOMUCCHH.
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