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1. PexomeHnxanum o0y4aomuMcs 1o MOAroTOBKe K rocy/IapcTBEeHHOMY
IK3aMeHYy, B TOM YHCJIe NlepeYeHb PeKOMEH/1yeMoil TuTepaTyphl AJs
MOATOTOBKH K rOCyIapCTBEHHOMY 3K3aMeHY

[Ipy nDoAroToBKe K clade TOCYJapCTBEHHBIX HK3aMEHOB MPOBOJAATCS
TPYIIOBbIE W WHJIUBHUAYaJIbHbIE KOHCYJIbTAIIUU, MPU3BAHHBIE CKOHIIEHTPUPOBATH
BHUMAHHUE HAa KOHKPETHBIX HHCTUTYTAX. 3aJIOTOM >K€ YCHEIIHON Cauu 9K3aMEHOB
ABIIIETCS CAMOCTOSATENbHAs IMOATOTOBKAa K HUM, OCHOBaHHAs Ha COOCTBEHHOM
OTIBITE OOYUYCHHS U PEKOMEHIALIUSAX MPENo/1aBaTesl.

Kadenpoit ropucnpyaeHunu cpopMyIHpoBaH OMNpPEACICHHBIA TepeUYeHb
BOTIPOCOB M0 OCHOBHBIM HaIlpaBICHUAM Kypca. J[aHHBII mepeueHb COOTBETCTBYET
denepanbHOMYy TOCYIapCTBEHHOMY 0Opa3oBaTeIbHOMY CTaHIAPTy U pabouyum
nporpaMMaM JUCHUIUIMH. B pamkax 3Toro mepeyHs K TOCyAapCTBEHHBIM
DK3aMEHaM COCTABJISTFOTCS DK3aMEHAIMOHHBIE OMIIETHI, TT0 KOTOPHIM 00yJaroImecs
CIAIOT TOCYIapCTBEHHBIE dK3aMEHBI. BOIIPOCHI K 3K3aMeHaM JI0 SK3aMEHYEMBIX HE
JIOBOJISITCSL M COZIEp KATCs JIUILb B 9K3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHAIMOHHBIM OWJIET BKIIIOUAET TPU BOMPOCA, KAXKIBIK U3 KOTOPBIX
UMEET KOHKPETHBIN, JACTAIbHBIA XapaKTep, HO HE BBIXOJWUT 3a PAMKU pPabOYmX
pOrpamMM JTUCIUILIVH.

N3ydenne BompocoB (mpobieM) neaecooOpa3Ho HavYaTh ¢ U3yUeHUs Oa30BOM
JUTEpaTyphl MO TUCIHUIUIMHAM, K KOTOPHIM OTHECEH JaHHBIM Bompoc (mpobiema).
Kak mpaBmio, 6a3oBbeie yueOHHKH (yueOHBbIE MOCOOHWs) NAlOT MPEICTABICHUE O
npobiieMe, HO OJTHX CBEACHMA MOXXET OKa3aThCsAd HEAOCTATOYHBIM  JJIs
MCYEPIBIBAIOIIECTO OTBETa HAa IK3aMEHAlMOHHBIA Bompoc. [losTomy criemyer, He
OTPaHUYUBASCH 0A30BBIM yUE€OHBIM M3JAaHUEM, U3YUYUTh HEKOTOPHIE CIIeNaTbHbIC
U3JaHNs, KOTOPBIC MaAyT BO3MOKHOCTh 0oJiee TOJIPOOHO pacCMOTPETh HEKOTOPHIC
cnenuQuIecKre acheKThl W3y4aeMoro Bompoca (TpoOiiemMbl), TIy0Oke H3yYHTh
CHeIMabHbIE METO/IBI Pa3pelICHHsI TPOOJIeM, MPOAHATU3UPOBATh HAKOTICHHBIA B
TOM OTHOIICHUH OTEYECTBEHHBIM u 3apyOexHbiii ombiT. Ocobo ciemyer
HOJYEPKHYTh, YTO B MPOIECCE MOJrOTOBKM K 3K3aMEHaM CIeAyeT pealu30BaTh
UHTETPaTUBHO-KOMIUIEKCHBIM  IMOAXOJ B HM3YYEHUU pPa3jIMYHBIX BOIIPOCOB
(mpobiyieM), a 3HAYMUT, YMETh AHAJIM3UPOBATH M OLIEHHBATh €r0 HCTOPUYECKUE,
IPaBOBBIE M TMPOYME ACHEKThl U KOMIIOHEHTHI, BBIABISATH WX B3aUMOCBS3b U
B3aUMOOOYCIIOBICHHOCTh. OIIEHOYHBIC CYXJCHHS BBITYCKHHUKA B OTHOIICHUU
NPUBEICHHBIX B MEPUOANUECKUX H3JAHHUIX MPUMEPOB KOHKPETHOH NEATEeIbHOCTH
CHEIMATMCTOB ~ MOTYT CTaTh  JIOKa3aTeIbCTBOM €ro  MpodeCCHOHATBHOU
KOMIIETEHTHOCTH.



2. PekoMeHgannu 00y4arIMMCs 10 MOATOTOBKE K 3alIUTE BHINYCKHOM
KBAJIM(PUKAIUOHHON PadoThl, B TOM YHCJIe IEPpeYeHb PEKOMEeHIyeMoil
JIUTEPATYPHhI 1Sl HOATOTOBKH K 3alllMTe BbIMYCKHOH KBAIU(PUKALUOHHOT
padoThI

TpebGoBaHUsg K CTPYKType M COJEPKAHHMIO BBIMYCKHOW KBaJTU(DUKAIIMOHHOM
pabotsl (BKP) BeimyckHuKa

Br160p T€MBI BRITYCKHON KBATH(UKAIIMOHHON pabOThI

Temsr BKP mo o0Opa3zoBarenbHBIM MporpaMMaM BBICIIETO OOpa3oBaHUS —
nporpaMmaM  CIEHHAIUTETa  ONPEAENSIIOTCA — BBIMYCKAalOUMU  Kadenpamu,
yTBepxkaoTcss CoBeToM (pakyiabTeTa M JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
®denepanbHOr0 TOCYAApCTBEHHOrO 00pa30BaTENbHOIO CTAaHAApPTa  BBICIIETO
obpazoBanusi mo cneruainbHocThd  40.05.04 CyaebHas u  HpPOKypopcKas
NEeSTEeNbHOCTh,  HAIpaBJICHUE  MOJTOTOBKH,  HAIMpPaBJICHHOCTh  (MIPOQUIIb)
«IIpokypopckas A€ TETbHOCTD)

OOyuaromumMcs IpeJoCTaBIsAETCS MPAaBO BHIOOpPA TEMBbI U3 YTBEPKIAECHHOTO
kadenpoit mepeunss tem BKP. [lo mucbMeHHOMY 3asiBIEHHIO OOyYaromierocs
(Heckonbkux oOyuaromuxcs, BoinonHstonmx BKP coBmectHo) UHCTUTYT MOXKET
IpefocTaBUTh o0yuaromemycs (0O0yyarouumcsi) BO3MOXKHOCTb —HOJTOTOBKU
u 3amutel BKP mo Tteme, mpennokeHHoN oOydaromuMmcs (0OydaronuMmucsi), B
ciiy4ae 0OOCHOBAaHHOCTH II€JIECOO0PA3HOCTH €€ Pa3pabOTKH A MPAaKTHUECKOTO
OPUMEHEHUSI B COOTBETCTBYIOIIEH 00OJacTH MpoQecCUOHAIBHON NeATeIbHOCTH
WIK HA KOHKPETHOM OOBEKTe MNpodecCHOHANbHOU JeATEIbHOCTH. 3asiBICHUE
oOyyJaroerocss paccMaTpUBAaeTCs Ha 3acelaHud BBITyCKaOIIEeH Kadeapsl.
Pemenne o BO3MOXHOCTH TTOATOTOBKM M 3amuThl BKP mo teme, npenioxeHHOM
oOyyvarorumcsi  (0Oy4arouMMucsi) MPUHUMAETCS MPOCTHIM  OOJIBIIMHCTBOM
r'OJIOCOB.

BriOpanHas TeMa coriacyercs ¢ pyKOBOAMUTENIEM U M0 JTUYHOMY 3asIBJIICHUIO
oOydaromerocss ¥ MpeACTaBICHUIO JeKaHa 3aKperuisieTcss 3a HUM IPHUKa30M I10
HNuctutyty. Ilocie BbIXOJa TmpHKa3a HUKakoe u3MeHeHue Tembl BKP
(OpUHIUIIMATBHOE WM CTHIIMCTHYECKOE) He nomyckaercs. M3meHnenue tembr BKP
JOIYCKAeTCsl TOJBKO B HCKIIOYHUTENBHBIX CIIy4dasX II0 COIJACOBAaHUIO C
pykoBogutenem BKP, 3aBenyrommm kadenpoi, mnpopekropoM 1o ydeOHO-
METOIMYECKON paboTe ¢ MOBTOPHOM MPOLEAYPOH YTBEP)KIEHUS HAa BCEX YPOBHAX
HE TO3JHEE YeM 3a TpPU Mecsilua J0 Hayala MpPOBEACHUS TOCYJAApCTBEHHOMU
UTOTOBOM arTecTanuu (MTOrOBOM aTTeCTalllu).

TpeboBaHus K CTpyKType U coaepxkannto BKP

BoinyckHast ~ kBanu@UKAlMOHHAas ~ pabdoTa  COAEPKHUT  CIEAYIOIIHe
o0s3aTeNIbHBIE  DJIEMEHTBI:  TUTYJBHBIA  JIUCT; 3aJlaHi€ Ha  BBIIYCKHYIO
KBAIM(PUKALUOHHYIO paboTy; OrJIaBJIeHHWE; BBEJCHUE; OCHOBHYIO YacTh,
BKJIIIOYAIOIIYD  TEMAaTHYECKHE  pa3fenbl MW [OJpa3leiibl;  3aKIIOYCHUE;
oubnuorpaduyeckuii cnucok. Ilpu HeoOxomumoctu B cTpykTypy BKP
BKJIFOYAIOTCS TPUIIOKEHHUS.
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TutyneHblii  mUCT  OQOpMISIETCSI B COOTBETCTBHM €  00pasiom,
YCTaHOBJIEHHBIM MIHCTUTYTOM, U COJEPKUT CIEAYIONIUE CBEICHHUS:

— TOJIHOE U COKpaIlleHHOE HauMEHOBaHUE 00pa30BaTeIbHON OpraHu3aluu;

— HauMeHOBaHHE (PaKyJbTeTa,;

— HaWMEHOBaHHE BBITyCKaroliei kadenpsi;

— mudp 1 HAUMEHOBAHUE HAIIPABJICHUS TTOJATOTOBKH;

— BUJ paboOTHI;

— TeMa BBIITYCKHOM KBAIM(PUKAITMOHHOMN pabOTHI;

— cBeneHus o0 oOydvaromemcs (Kype, Gopma oOydeHusi, UMs, OTUYECTBO,
dbamMuus) ¥ ero JIMYHYIO MOIKCH;

— CBEJEHUS O pPYKOBOJUTEIIE (IOJKHOCTD, YU€Has CTENEHb, YUEHOE 3BaHUE,
dbaMuIus ¥ MTHUIUMAIBI) U €T0 JIMYHYIO TIO/IIHCH;

— CBEJIEHHUS O 3aBEAYIOIIEM BhINTycKarome kadeapsl (AO0MKHOCT, yUeHas
CTEIEeHb, YYEHOE 3BaHue, (DaMIIUS U UHUILIMAJIBI) U €r0 JJUYHYIO MOINChH;

— MecTO (TOpoJ1) ¥ IO/ BHIMOTHEHUS! pa0OTHI.

3aganue Ha BKP 3anonHseTcs COINIaCHO MAakeTy, YTBEPKICHHOMY
NHCTUTYTOM, W COAEPKHUT MepeueHb 3TanoB BbinonHeHUuss BKP ¢ ykazanuem
cpokoB BbImtoHeHUs. Jluct 3amanns Ha BKP moamuceiBaeTcss oOyvarommmcs u
pykoBoautenem BKP.

OrnaBiieHUE COAEPKHUT MEPEUeHb OCHOBHBIX pa3jieiioB (IJ1aB), MOJpa3acioB
(maparpagoB) BKP ¢ yka3anuem HOMEpPOB CTpaHUIl, HA KOTOPBIX pa3MeIIaeTcCs
Hayajao paszienoB (mojapasnenoB, naparpadon). OriaBjieHue OJKHO BKIHOYATh
BCE€ 3aroJIOBKHM, UMEIOLIMECs B paboTe, B TOM 4yucie Oubanorpaduyeckuii Crucok
U npuiokeHus. B ornaeneHun npumMensietcs nudpoBas cUCTEMa HyMepaiuu, B
COOTBETCTBHM C KOTOPOM HOMEpa riaB cOCTOSAT U3 omgHou mudpsl (1.; 2. u T.1.),
HOMEpA COCTaBHbIX yacTted — u3 AByxX uudp (1.1.; 1.2. u T.1.), TpeTbs CTyneHb
nenenust — u3 tpex mudp (1.1.1.; 1.1.2. ut.0.). 3Hak maparpada HE CTaBUTCH.
ABTOMatnyeckoe (QOpMUPOBAHUE OIJIABJICHUS C MCIOJIB30BAHHEM 3aroJjOBKOB
MPEANOYTUTENBHO.

Bo BBenenun k BKP HeoOXoamMo pacKphITh POJib U MECTO HCCIIECIyeMOun
npoOjemMbl, O00OCHOBaThH BBIOOP TEMbI, OMNPEACIUTh €€ AaKTyalbHOCTH,
chopmynHpoBaTh IIedb M KOHKpeTHbIe 3amgaun BKP, ompenenmuts rpaHuIb
uccinenoBanust  (popmynupoBanue oOBEKTa U TpeAMETa  HCCIEIOBAHUA,
OMpENIeNICHNE XPOHOJOTHYECKUX W/WIM Treorpaduyeckux pamok).  31ech ke
CJIeyeT KpaTKo OmucaTh OOlMe HANPaBICHUS PEIICHUS UCCIEAYEMOU MPoOIeMbl,
OCHOBHBIE THUMOTE3bl, TEOPETUUYECKYIO (TECOPETHUKO-METOAO0JOTHYECKYI0) 0azy u
BBIOpaHHBIE METObI UCCIICIOBAHUS, @ TAK)KE YKa3aTh, Ha IPUMEPE KaKOTO 00bEKTa
Oyler pemiatbCs IOCTaBJIeHHbIE B pabote 3agaun. OObeMm BBeaeHus — 3-5
CTpaHHUII.

OcHoBHas 4acTh packpbiBaeT coaepkanue BKP. B ocHoBHOU wacTu
U3JIaraercsl TEOPEeTUYECKUH  Marepual 1o TEeMe, [PUBOJUTCS  AHAIU3
WH(OPMAITMOHHBIX HMCTOYHUKOB, pEHIAlOTCA 3a1add, CHOPMYJIUPOBAHHBIE BO
BBEJICHUM, TPUBOAUTCS OINHUCAHUE COOCTBEHHOTO WCCJICNOBAHUS, €CIU €ro
MpOBEJICHUE TMpeaycMaTpuBaioch Ieinsamu u 3agadyamMu BKP. OcHoBHas 4acTh
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BKJIFOYAET B CeOSI TEOPETHUUECKYIO U, IPU HEOOXOIUMOCTH, MPAKTUUECKYIO YaCTH.
B Teopernueckoii 4acTu pacKphIBAIOTCA U aHAIM3UPYIOTCS 00IIHUE TEOPETUUECKUE
NOJIOXKEHUSI TIO TEME MCCIIEIOBAaHUs, NAETCs MOAPOOHOE H3JI0KEHUE METOANKU
WCCIIEIOBaHUs. B mOpakTUYeCKOW YacTh W3Jaraercsi KOHKPETHBIM Marepuan,
MPOBEPSIONINI BBIABUHYTHIE TMOJIOXKEHUSI, TUIIOTE3bI, MPUBOJITCS MaTepHUalbl MO
BBIOOpPY pEUIEHUH: MPOBEPOUYHBIE paCUEThbl, PE3YJNbTaThl MOJACIUPOBAHUS,
QITOPUTMbI  (PYHKIIMOHMPOBAHUS M T. 1., a Takke O000OIIaTCsS MOJIy4YEHHbIS
pe3ynbTaThl. JIOMOMHUTENbHBIE MaTepHallbl M MaTepuaibl OO0JbIIOro 00beMa
(mporpaMMa MCCJEIOBaHUS, MHCTPYMEHTAPUHN, WLIIOCTpALUU, TaOMMIBI U T. II.)
PEKOMEHAYETCS] BHIHOCUTD B MPHUJIOKEHUS.

B BKP pomxHO OBITH TIpEeIIOKEHO HE MeHee 3—4 MeponpusiTH,
000CHOBaHA HX HEOOXOAMMOCTb, OINHCAHA MX CYIIHOCTh U TOCJIEACTBUS
BHEJIPEHUSI.

ConepxaHue riaB OCHOBHOM 4YacTH JOJKHO IMOJHOCTBIO PACKPHIBATH TEMY
BKP u touHO coorBercTBOBaThH €i. KOIMuecTBO Ii1aB OCHOBHOM YacTH JOJKHO
ObITh HE MeHee BYX. Pasgenbl M mojpaszensl OCHOBHOM 4acTH, Kak MPaBHIIO,
copa3MepHbl 0 00beMy. B KoHIle Kaxaoro paszena (IJiaBbl) OCHOBHOW 4acTu
MPUBOJSATCS KPATKHUE BHIBOJBI [10 TEME UCCIICIOBAHMUSL.

3akmouenne BKP mnpexacrarisier coOoi TE3UCHOE TMOJBEICHUE MTOTOB.
KonnuecTBO OCHOBHBIX MOJNokeHUM 3akmoueHns 1o BKP  coorercTByer
KOJIMYECTBY 3a7a4y, OMNpPEACJICHHbIX OOyYarommMmcs sl  MOATBEPKICHUS
MPEIJIOKEHHOW TUIOTE3bl UCCIE0BaHMs. B 3aKIOUEHHH OTMEYArOTCS OCHOBHBIE
pe3yabTaThl padboThl, POPMYIHUPYIOTCS BBIBOJBI, MPEAJIOKEHUS U PEKOMEHIAINH
[0 MCTIOJIB30BAHUIO PE3yJIbTaTOB pabOThl. Takke B 3aKIIOYEHUU CIEIYET yKa3aTh
OyTH U U JalIbHEeHIIeH HuccaeaoBaTelIbcko padoThl MO BHIOPAHHOW TeMAaTHKE
W 00OCHOBaTh HELEJIECO00Pa3HOCTh ee MpojoinkeHus. OO0beM 3aKiIrO4YeHUs —
2—-3 cTpaHULBI.

bubnuorpaduuecknii  COMCOK  COAEPNKHUT TEPEUYCHb  JIMTEPATYPHBIX
HMCTOYHUKOB, IMPABOBBIX AaKTOB, MCTOYHUKOB CTATUCTUYECKUX JAHHBIX U HHBIX
OonyOJIMKOBAHHBIX JTOKYMEHTOB U MaTepuaoB, UCIOJIb30BAHHBIX MPHU HAMKCAHUU
BKP, mnepeuens HWurepHer-pecypcoB. bubmmorpadguueckuii CHHCOK JOKEH
colepkaTtb He MeHee 25 HaumeHoBaHuW. bubnuorpaduueckuii cnucok
opopMiIsieTcss B COOTBETCTBUMU C JAeMcTByronMM HanuoHaabHBIM CcTaHIapTOM
Poccuiickoit @eneparuu ('OCT).

[IpunoxxeHusi coaep’KaT CHOPAaBOYHbIE W AHAJUTUYECKUE MaTepHUalbl
(TaOauIBl, pacyeThl, ANITOPUTMBI, KOMIIBIOTEPHBIE PACHEYaTKH U T.I1.), KOTOPHIE IO
TEM WIM WHBIM T[pUYMHAM (Hampumep, u3-3a OO0JbIIOr0 00bema) He
1e1eco00pa3HO MPHUBOJAUTh B OCHOBHOW YaCTHU BBIMTYCKHON KBadU(UKAIIMOHHON
paboTel. B TekcTe BBIMYCKHOW KBATM(PUKAIMOHHON pabOTHI JIETaeTcsi CHOCKa Ha
COOTBETCTBYIOIIEe NpuiokeHue. Takke B mnpunoxenne k BKP moxer ObITh
BBHIHECEH MaTepuaj pa3bsICHUTEIHLHOTO XapakTepa, MJOMOJHSIONUNA pabory,
HarpumMep: HopMbI OyXTalITepCKON U CTATUCTUUYECKON OTYETHOCTHU; TPUMEHECHHbIE
METOJUKH; TEPBUYHBIE OYXTaldTepCKUE [TOKYMEHTBI, MPUKA3bl PYKOBOJIUTEIS
OpraHu3anuu;, BHYTPU(DUPMEHHBIE TIOJIOKEHUS W WHCTPYKIUW, PETUCTPHI
oyxranrepckoro ydera u T.1. [Ipu 3Tom B Tekcte BKP nomxkHbI OBITH CCHUIKH Ha
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BCE IPWIOXKEHUSA. B ciydae HEBO3MOXHOCTM KOIMPOBAHUS JOKYMEHTOB II0
tematuke BKP nomyckaercs 3amonHeHue HeoOXoauMbix ¢GopMm  (OG1aHKOB)
OTYETHOCTH CAMOCTOSTEIBHO 00YUYaroIUMCs 110 JaHHBIM OpPraHU3al1u.

BKP odopmmsiercas Ha pycckoMm si3bike. Jlomyckaercss odopmiienne BKP
(moJIHOE WJIM YaCTUYHOE) HA MHOCTPAHHOM SI3bIKE (AHTJIMKUCKOM, HEMEIKOM U
(bpaHIy3CKOM) B BUJIE AOTIOTHUTEIBHOTO MPUIOKEHUS.

TpeGoBanus Kk 00beMy M OQOPMIIEHUIO BBIMYCKHOM KBaIU(PUKAIMOHHON
paboThI

BoinyckHast  kBanu@uUKalMOHHAss paboTa JOJKHA OBITh  aKKypaTHO
opopmiiena. Texct BKP neuaraercs B pegakrope MS Word Ha nucrax dopmata
A4 (210 x 297 mm) kHWKHON opueHTanuu, mpudt Times New Roman, kernp —
14, mexcrpouHslii wuHTEepBan — 1,5, a63amaeii orctym — 1,25 c¢M, TeKCT
BBIPABHUBAETCS 110 IIMPUHE, NIOJIA TOKYMEHTA: BepxHee U HIkHee —20 MM, JIeBO€E —
30 MM, mpaBoe — 10 mMm.

Crpanuinet BKP HymepyroTcsi CIUIOIMIHOM Hymepanueld B aBTOMAaTHYECKOM
pexuMe. TUTYNbHBIM JUCT BKJIIOYAETCS B OOIIYI0 HYMEpPAIMI0, HO HOMEpP
CTpPaHMIIBI Ha TUTYJBHOM JIUCTE HE cTaBuTca. HoMep cTpaHuubl pacrnojaratrot
CBEpXy IO LIEHTPY JHUCTa (TOJBKO LU(ppamH, O€3 ITONOJIHUTEIBHBIX CHUMBOJIOB).
OObeM BBITYCKHON KBalM(pUKALMOHHON paboThl — He MeHee 60 ctpanui (0Oe3
CIIMCKA JIUTEPATYPHI U IPUIIOKEHUH).

OcnoBHoil Tekct BKP cnegyer pa3ouBaTh Ha moapasziensl Ui yAoOCTBa
yrenus. CtpykrypupoBanue BKP Ha pasgensl W moapaszienbl BBIMOTHSAETCS
O00yYarOIIMMCSI CAMOCTOSTENBHO.

3aroyioBKM pa3/ieNioB MeYaTaroT MPONUCHBIMU OyKBaMH KUPHBIM HIPUPTOM,
BbIPABHUBAHUE 10 LEHTPY, 0e3 a03alHOro OTCTyIa, TOYKAa B KOHIIE HE CTaBUTCS
(BBEAEHHUE). 3aronoBku ocHoBHOM uyactu BKP nHymepyrorcs apabckumu
mudpamu (I'JIABA 1. ...). Mexay 3arojloBKOM H IOCIEAYIONAM TEKCTOM (WU
Ha3BaHHUEM MOJpa3jena) — CTpOKa OTcTyma (MOoJyTOpHbIM UHTEpBaioM). [lepenoc
CIIOBa B Ha3BaHMM pa3leyioB (MoJpa3nenoB) He aomyckaercs. Kaxaelid pasnen
HAaYMHAIOT C HOBOW CTPaHULBI.

JUist moapaszienoB CIENyeT HCIONIb30BaTh MHOTOYPOBHEBBIE 3ar0JIOBKH.
Ha3Banue mnoapaznena mneyaTaroT >KUPHBIM LIPpU(GTOM, HayuMHAsg C 3arjlaBHOU
OyKBBI, OCTajbHble — CTpOYHbIC. BbIpaBHUBaHUE MO LEHTPY, 0e3 abd3alHoro
orctyna. OCHOBHOM TEKCT IOCJE 3arojioBKa clefyeT yepe3 CTpoky orcryna. Eciau
3aroJIOBOK Mojipasjiesnia CleayeT 3a TEKCTOM, MEXy MOCIeAHEN CTPOKOM TeKCcTa U
MOCJIETYIOIIUM 3ar0J0BKOM — JIB€ CTPOKH oTcTyna. He pekomeHmyeTcsi moMemarh
3aroJIOBOK B KOHIIE CTPAHUIIbI: €CJIM CTpaHMIlA 3aroHeHa Oojee yem Ha 75 % u
1ocJjie 3arojioBKa JJiE OCHOBHOI'O TEKCTa OCTaeTrcs He O0oljiee JABYX CTpPOK,
NOJIpa3/ies CIEyeT HAUNHATh C HOBOM CTPaHHUIIBI.

CcblikM Ha MaTepualibl, 3aMMCTBOBAaHHbBIE Yy JIPYTHX aBTOPOB, SIBISIOTCS
o0s3aTeNIbHBIMUA: HA MCTOYHUK IUTAThl, CTATUCTUYECKUA MaTepuan WU
3aUMCTBOBaHME (pakTa HEOOXOJMMO JaBaTh CCBUIKY, 3TO 0O0ecrneYuBaeT
(haKTHUECKYIO JOCTOBEPHOCTh CBEACHMH, JAaeT HHPpopManuo o0 ucrounuke. [lpu
OTCYTCTBHH CCBUIOK pab0Ta MOKET OBITh HE JOIMYIICHA K 3aIlUTe.
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Texcr paboThl AOMKEH OBITh YETKMM M KPAaTKUM, HE JOIMYCKAIOIINM
HEOJIHO3HAYHBIX TOJKOBaHUU. He nomyckaeTcs mpon3BOJIBHOE COKpAIEHHE CIIOB,
3aMeHa OyKB OyKBEHHbIMH OOO3HAUYEHUSIMU M MAaTEMaTHYECKUMHU 3HAKaMHU.
bykBenHble aOOpeBUATYpbl MPU MEPBOM YHNOMHUHAHUM YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax I0CJ€e MOJHOr0O HAMMEHOBAHHUs, B TaJbHEUIIEM YIIOTPEOISIOTCS B TEKCTE
6e3 pacumudpoBKH.

Pucynku, yeprexu, cxemsl, rpaguku u ¢potorpaduu B Tekcre BKP nomxHbl
ObITh BBINOJIHEHBI B TpadHUuecKOM pEeAaKTOpe WM B APYrOM CIEUUATbHOM
nporpaMMHOM oOecrieueHru. BpinogHeHue pucyHkoB B peaaktope MS Word ne
nomyckaetrcsi. MmmocTpaTuBHBIA — Marepuan JOJKEH ObITh TMOHATHBIM U
UH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMbIMHU.

Tabnuiel, pUCYHKH, YEepTEeXKH, cXembl, rpabuku u Qororpaduu,
ucnoJsib3yemble B BKP, pazmemaror HenocpenacTBEeHHO NMOCHE MX YIIOMUHAHUS B
TEKCT€ M OTHAEIAIOT OT OCHOBHOI'O TEKCTa CTPOKOW oTcTynma Ao u nociie. Ha
KQKJBI PUCYHOK JTAIOTCSI CCHUIKM M HEOOXOJAMMBIE TOSICHEHUS, CIIOBO «PUCYHOK)
NUIIETCS] COKPALIEHHO B TEX CIIy4asiX, KOI/a psiIoM CTOUT Ludpa (Harpumep, «u3
puc. 3 cnegyer...»), NpU OTCYTCTBUM ULU(DPBHI CIOBO «PUCYHOK» IHILETCS
MOJIHOCTBIO (CM. pUCYHOK). To K€ JIJIst IPYTUX AJIEMEHTOB.

Tabnuupl, pUCYHKH, YEPTEXKU, CXEeMbl, rpaduku U QoTtorpaguu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMmepainuio. Jlomyckaercss CKBO3Hasi HyMmepauus B
npenenax ogHoro pasaena. Homep, noanuch U NOSCHEHHs] K pUCYHKaM, CXeMaM U
Ta0JIMIIAM JTOJDKHBI OBITh BBITIOJIHEHBI HA JIUIEBOM CTOpPOHE JIMCTa (TaMm ke, Tle
pucyHok). Hanmuche «Tabnuua» BbIMONHSETCA clpaBa Haj TaOnuuen, depes
npoOen ykaspiBaeTcsi HoMep Tabnuiel (Hanpumep, Tabnuua 1.2), HauMeHOBaHUE
Ta0JIMIIBl YKa3bIBACTCS HA CTPOKY HUXKE, BEIPABHUBAHUE IO IIEHTPY, TOUKa B KOHIIE
He ctaBuTcs. [loamucu moa pucyHkamu, 4eprexamu, rpaduxkamu, Gpotorpapusmu
BBITIOJIHAIOTCS. MO IEHTPY TOJA dYepTexamu, TrpadukamMu, pUCYHKAMH U
dotorpadusmu (Puc. 1.2. Haumenosanue).

3aronoBku Trpad) U CTPOK TAOMMIBI MUIITYTCS C MPOMHCHOM (3arjaBHOMN)
OykBbl B (hOpME E€IMHCTBEHHOIO 4YKCJIa, a MOA3arojIOBKH rpad — cO CTPOYHOMN
OYKBBI, €CIM OHHU COCTaBJIIIOT OJHO MPEIIOKEHUE C 3arojOBKOM, WU C
MPOMUCHOM (3aryiaBHOM) OyKBBI, €CJIM OHU UMEIOT CAMOCTOSITENIbHOE 3HaUeHue. B
KOHIIE 3ar0JIOBKOB M 110J3ar0JIOBKOB TAOJIUI] TOYKA HE CTABUTCS.

B cnydae paspbiBa TaOnMIbl Ha HECKOJIBKO CTpPaHHUIl Ha CIEAYIOIIeH
CTpaHMIlE B BepxHeM JieBoM yriy numercs: «lIpomomkenue Ttabm. 1.1» wumm
«Oxonuanue Taba. 1.1» Oe3 yka3aHus Ha3BaHUsA TaOJMIbl, B BEpPXHEHU CTPOKE
TaONMIIBI HAa HOBOM CTpaHMIe OyOJMPYETCs «IlAlKay C Ha3BaHUSAMH WA
HOMEpPaMH CTOJIOLIOB.

®opmyinbl, ucnonb3dyembie B Tekcte BKP, odopmustiorcs mpu momoru
BCTPOCHHBIX WJIM CIIEIHUAIBHBIX PENaKTOPOB (HopMyl TeMm ke Mmpu@ToM, 4TO U
ocHOBHOM TeKCT BKP, W no/KHBI MMETh CIUIOIIHYK) HyMEpaUHMIO B IpEaesax
pa3zenoB, HOMEp YKa3bIBAa€TCS B KPYIJIbIX CKOOKaX, BHIPABHUBAETCS MO MPaBOMY
kpato. dopmyna ABISIETCS 4YacTblO TEKCTa, BBIAEISAETCS COOTBETCTBYIOLIMMU
3HAKaMU MPENMHAHUS U BBIPAaBHUBAETCS 10 UEHTPY. Bce cuMBOIIBI, HCIIONIb3yEeMblIe
BIIEPBBIE, IOJKHBI OBITH OMMCAHBl HETIOCPEACTBEHHO MOCIE POPMYIIBI.
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[Ipu cocraBieHUM NEpeYHEW B 3aBUCHUMOCTH OT CJIOXKHOCTH CIEIyeT
BBIOMpPATh MAPKUPOBAHHBIN WJIM HYMEPOBAHHBIN CTIMCOK. MapKHUpOBaHHBIN CITUCOK
oopMIIsieTCs B Cllydyae OJHOYPOBHEBOI'O NEPEUHs, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 MeHi0 «Mapkeps» B pemaktrope MS Word), ucnonb3oBanue
JIpPYruX MapKepoB He Jonyckaercs. HymepoBaHHBIA CIHCOK NPUMEHSIETCS s
MHOTOYpOBHEBOT0 niepeuns (uepe3 MeHto «Hymepauus» B penakrope MS Word) u
MOeT oopmIIAThCs IByMst ciocodamu. [lepBblit criocoO:

1. Homep B criicke oTaeseTCsl TOUKOM, MOCIIe Yero 3JIeMEeHT crucka (¢pasa,
CUMBOJIbHOE 0003HAYEHHE U T.J.) MMUILIETCS C 3ar1aBHON OYKBBI.

2. B xoHIIE KaX0T0 3JIEMEHTa CITMCKA CTaBUTCS TOYKA.

Bropoii cioco6 odopmiieHus nepeyHs:

l1)HOMEp B CIHCKE OTHAENAeTCS CKOOKOHM, mocie dvero d¢pasza (JIEMEHT
NEepeyHs) MULIETCS C MaJeHbKOM OyKBBI;

2) BJIEMEHTBI NIEPEYHs OTACISAIOTCS APYT OT Ipyra TOYKOM € 3alATOd «;», B
KOHLIE ITOCJIETHETO AJIEMEHTA CTABUTCS TOUYKA.

Cnenyer oOpamjaTb BHUMaHUE Ha TO, YTOOBI HAdaJbHBIE CIOBA Ka)AO0TO
AJIEMEHTA CIHUCKA ObLIM COrIaCOBAHbBI MEXY COOOM:

— B pOJE;

— 4ucre;

— majexe.

Taxke Bce 3J€MEHTHI CHHCKA JOJKHBI ObITh COTJIACOBAHBI B POJE, YHUCIIE U
najzexxe co ciaoBamMu (MM CJIOBOM) B IPEABAPSIOLIEM MEPEYEHb MNPEIJIOKEHUH,
1I0CJIE KOTOPOI'O CTOUT IBOETOYHE.

WnmoctpaTuBHBIA ~ MaTepuain,  Ooyplipe  TaOdMHMIBI WM TEKCT
BCIIOMOTATEJILHOTO XapakTepa MOKHO MOMEIIATh B IPUIIOKEHUS, PACTIOIOKEHHbIE
nocsie OubauorpaduyecKoro Crucka.

Texct BKP pacneuarsiBaeTcs Ha nucrtax Oenoii Oymaru Qopmara A4 ¢
OJIHOM CTOPOHBI W MEPEeIIeTaeTCsl B TBEPAbIA NEeperuieT. DIEeKTPOHHBIA BapUAHT
BKP, nokiaga u mnpe3eHTalMu WM JEMOHCTPAIMOHHBIX MaTepuanoB (mpu
HAJIMYUN) MPEOCTABIISIETCS 00ydYaronMMcs Ha kadeapy BMECTE C MEepEIUIeTeHHBIM
IK3EMILISIPOM.

3. PekoMeHIaMH M0 NPOBEICHUIO TOCYAAPCTBEHHOM UTOT0BOM ATTeCTALIMHA
JIS TIpeaceaaTelisl, YICHOB H CeKpeTaps rocyiapCcTBeHHON IK3aMeHALIMOHHOU
KOMMCCHH

Hns  mpoBenenuss [TIA B  HMHCTUTYyTE CO3[alOTCS TOCYNAapCTBEHHBIE
DK3aMEHAI[MOHHBIE KOMHUCCHH.

Jnsa paccmorpenns anemwsiuuid no pesyiabrataMm [TMA B HMHcTHTyTE
CO3JAI0TCS ANEJUISIHIUOHHBIE KOMHUCCHUHU.

['ocynapcTBeHHasi SK3aMEHAllMOHHASA W amneJUIsUOHHAs KOMUCCUU (nanee
BMECTE — KOMUCCHH) IEUCTBYIOT B TEUCHHUE KAJIEHIaPHOTO ro/1a.

Komuccun co3garorcsi B MHCTUTYTE MO KaKJIOMY HANpPaBJICHUIO TOATOTOBKHU
WIM 1O KaXJI0i o0pa3oBaTelbHON MNporpaMMe, WM TO PsAy HampaBlIeHUN
MOATOTOBKH, WJIH TI0 psily 00pa30BaTeIbHBIX MTPOTPaAMM.
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[Ipencenarens rOCyJIapCTBEHHOM AK3aMEHAIIMOHHOMN KOMMCCUU
yTBepxkaaeTrcs He mosnHee 31 nexalpsi, MpelIecTBYIOUIEr0 TOAY INPOBEACHUs
I'MA, MuHucrepctBoM o00pa3oBaHusi ¥ Hayku Poccuiickoit ®enepanuu 1o
npeacrasiaeHuro Mucruryra.

MHCTUTYT yTBEpKIAET COCTABbl KOMUCCUN HE IO3JHEE YEM 3a OJUH MECSI]
1o natel Havana ['NA.

IIpencenarens rOCyJapCTBEHHOU AK3aMEHALIMOHHOMN KOMHUCCHUH
yTBEPKJIaeTCA M3 Yucia Jul, He padoraronux B MHCTUTYTE, UMEIOIIMA YUEHYIO
CTeNeHb JOKTOpa HayK W (WIM) y4eHOoe 3BaHuE Ipodeccopa JHOO0 SBISIOMIMUXCS
BEIyIIUMH CHEIUAIMCTAMH — TPEJICTABUTENsIMA paboTojaTene wWin HX
00beIMHEHU B COOTBETCTBYIONIEH 001acT nMpodecCuoHANbHOM NeATeTbHOCTH.

[IpencenareneM  aneUISIIUOHHON  KOMHUCCHHM — YTBEPKIAETCA  PEKTOP
WNucTtutyTa (U110, UCHOJHSIONIEE €ro 00s13aHHOCTH, WU JIULIO, YIIOJIHOMOYEHHOE
pexkropoM MHCTUTYTa — Ha OCHOBAaHUU PACIIOPSAUTENIBHOIO akTa MIHCTUTYTA).

[Ipencenarenn KOMMCCHUM OpPraHM3yXOT M KOHTPOJIUPYIOT JEATEIbHOCTH
KOMHUCCUW, OOECrneyuBalOT  €AUHCTBO  TPEOOBAHMM, NPENBABISIEMBIX K
oOyyaroutumcs npu nposeaeHun ['MA.

B cocraB rocymapcTBEHHOM SK3aMEHAIMOHHOW KOMHUCCHM  BXOJHST
npeaceaaTelb yKa3aHHOW KOMHCCUM M HE MEHEE YEThIPEX WICHOB YKa3aHHOMU
KOMHCCHHU.

UneHsl TrOCYIAapCTBEHHOW  JK3aMEHALMOHHOM  KOMHUCCUU  SIBJISFOTCS
BEIYIIUMH CHEIUANIMCTAMH — TMPEICTABUTENSIMA paboTojaTesne Wih HX
00beIMHEHUN B COOTBETCTBYIONIEH 00JaCTH NMPO(eCcCHOHATBHOMN AESITEIIbHOCTH U
(uK) JUIAMHU, KOTOpPBIE OTHOCATCA K MPO(eccopcKo-IPeno1aBaTebCKOMy
cocraBy HMHcTtuTyTa (MHBIX OpraHu3alMil) ¥ HMMEIOT ydeHOe 3BaHue U (WJIK)
YYEHYIO CTEIICHb.

Jons nun, SBIAIOIUAXCS BEAYIIMMH CIIENUAIUCTAMUA — IMPEACTABUTEISIMU
paboromarteneid WM WX OOBEAMHEHHWH B  COOTBETCTBYIONIEH  0OO0MacTH
npo(ecCHOHATBHON AEATENbHOCTH (BKIIIOYAsl MpencenaTenss ToCyAapCTBEHHOU
IK3aMEHAIMOHHOM KOMHMCCHUHM) B OOILNEM 4YHCIE JHIL, BXOIAIIMX B COCTaB
roCy1apCTBEHHOM dK3aMEHALMOHHONW KOMHCCHUH, JOJKHA COCTaBIATh HE MeHee S50
IIPOLICHTOB.

B cocraB anemnsirnoHHONW KOMUCCUU BXOJSAT MPEICENATENb U HE MEHEE TPEX
YJICHOB YKa3aHHOU KOMHUCCHMU.

CocTtaB  amneyuIsIMOHHOW KOMHCCHMM (OpPMHUpYETCs U3 4HCla JIuI,
OTHOCAIIUXCS K TpodeccopcKo-npenoaBaTeIbckoMy coctaBy HMHcTuTyTa U He
BXOASIIUX B COCTaB FOCY/IapCTBEHHBIX K3aMEHALMOHHBIX KOMHUCCHIA.

Ha nepuon nposeaenus I'MA s obecrieuenust paboThl rOCyIapCTBEHHON
DK3aMEHALIMOHHOM KOMHUCCUU peKTOp MHCTUTYyTa HAa3HAYAeT ceKpeTapsl yKa3aHHOU
KOMHUCCHM U3 4YMCJIa JIUL, OTHOCAUIMXCA K MPOQEecCOPCKO-NPEno1aBaTeIbCKOMy
coctaBy MHCTUTYTa, HayYHBIX PAOOTHUKOB WM aIMUHUCTPATUBHBIX PAaOOTHHKOB
HNucturyra. Cekperapb rocy1apCTBEHHON 3K3aMEHAIMOHHON KOMUCCUU HE BXOJAUT
B €€ COCTaB.
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Cekperapp  rocyJapCTBEHHOM  3K3aMEHAIlMOHHOW  KOMMCCHM  BEHET
OPOTOKOJBI €€ 3acelaHui, TPEACTaBIsIeT HEoOXOJuMble MaTepuaibl B
aneJUBSIMUOHHY0 KOMUCCHIO.

OcHOBHOM  (OpMOH  ACATETHHOCTH KOMHCCHUW SIBISIFOTCSL  3aCeIaHwsl.
3acegaHus KOMUCCHM TPaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpeTen
OT YHCJIA JIUL, BXOASAUIUX B COCTaB KOMUCCHHU.

3acenaHuss KOMUCCHN NPOBOJATCS MPEICENATENIMU KOMUCCHUI.

Pemenuss koMucCuil NMPUHUMAIOTCS MPOCTBIM OOJBIIMHCTBOM T'OJIOCOB OT
yyciaa JUL, BXOASAIIMX B COCTaB KOMHMCCHUM M y4YacTBYIOUIMX B 3acenaHuu. [lpu
PaBHOM YMHCIIE TOJOCOB Ipejcenaresb KOMUCCUU 00JaZaeT MpPaBOM PEIIAOIIEro
roJioca.

Petenus, npuHsAThIE KOMUCCUSIMU, OPOPMIISIOTCS IPOTOKOJIAMHU.

B nporokoJie 3aceqanusi rocyJapCTBEHHOM 3K3aMEHAMOHHON KOMUCCUU 110
IIPUEMY T'OCYJapCTBEHHOI'O aTTECTALIMOHHOIO MCIIBITAHUSA OTPA)XKarOTCs: IEpEeYEHb
3aJJaHHBIX 00yYarouIeMycsi BOIPOCOB U XapaKTEpPUCTUKA OTBETOB HAa HUX, MHEHUS
npeacenaTenss M WICHOB TIOCYJNAPCTBEHHOM 3K3aMEHAlMOHHOW KOMMCCHUU O
BBISIBJICHHOM B XOJ€ TOCYJAapCTBEHHOI'O AaTTECTALMOHHOIO HCIBITAHHUS YPOBHE
MOJITOTOBJICHHOCTH OOYYaroMIerocsi K pPEIeHUI0 Mpo(ecCHOHANBHBIX 3a7ad, a
TaKX€ O BBISIBJICHHBIX HEJOCTATKaX B TEOPETUUYECKON U MPAKTUYECKOU MOATOTOBKE
00yyJaroIerocs.

[IpoTokonbl 3acemaHusi KOMMCCUM NOANMCBHIBAIOTCS  NPEACEAATENEM.
[IpoTokon 3acegaHuss TOCYJapCTBEHHOM SK3aMEHALIMOHHOW KOMHCCHUU TaKkKe
MOATMCHIBAETCS CEKPETAPEM IK3aMEHAIMOHHON KOMHUCCHHU.

[IpoToKOJIBI 3aceAaHNsl KOMUCCHN CIIUBAKOTCS B KHUTH U XPAHSITCS B ApXUBE
HNHcTUTyTa B COOTBETCTBUH C HOMEHKJIATYPOU JE.

ITo pe3yJibTaTam MPOBEACHUSA 3aceaHus rOCyJJapCTBEHHOU
’K3aMEHALlMOHHONW KOMHCCHU TpeaceaarenemM (opmupyercs otuer «O pabore
['OK», xoTophlii 00Cyk1aeTcs Ha ydeHOM coBeTe MHCTHUTyTa B TeueHue ABYX
HEJEIb TIOCJIE IIPOBEICHMS 3aCENaHusl TOCYJAapCTBEHHOW JK3aMEHALMOHHOU
KOMMCCHU.
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